How to Attach Statements

1. Inthe Manage Portfolio page, click ATTACH STATEMENTS for the property you wish to
attach statements for.
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You own 1 investment property and have $480,400.00 in equity. °

@ 1008/98 Gloucester Street, The Rocks NSW Apartment / Unit
Purchased April 2009 Purchase Price $440,000.00 Current Valuation $935,000.00
.‘ Equity: $480,400.00 Weekly Rent (FY 19-20): $845.88 p/w A+ Annual Cashflow (FY 19-20)- $18,510.00

(V\EW/EDIT PHOPERTV) (MANAGE THANSACTIDNS) (A'ITACH STATEMENTS)

2. On the Attach Statements page, click a folder for the financial year that your statements
relate to (e.g. 2019-2020). Click one of the sub-folders corresponding with the type of files
you wish to upload (e.g. Income Statements). Once you have selected/highlighted the sub-
folder you wish to upload to, click the UPLOAD FILES button.

Attach Statements

1008/98 Gloucester Street, The Rocks NSW

You can bulk-upload as many files as you like here. Click 'Upload files' after selecting a folder.
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3. Once the popup opens, click the Choose Files button. Now, select the relevant file(s) you

wish to upload (you can select multiple files at once) and click ‘Open’.

Ly ~ L B e e A ) B L L I e R I T |

# @ open x
<« v » ThisPC » Desktop » taxreturn docs » rocks v O Search rocks ¥
Organize + Mew folder =~ 1 @

prop dir ~ MName - Date modified Type Size -
@ OneDrive [ April 3/01/2020 3:56 PM  PDF File

o [ Aug PDF File
== This PC I Dec PDF File
) 3D Objects [ February PDF File
[ Desktop @ Insurance PDF File
@ Documents @ 1An PDF File
& Downloads £ Jul PDF File
D Music I June PDF File
- [ March PDF File
&= Pictures
_ [ may PDF File 520 KB
B Videos I Nov PDF File 184 KB
NSMick (01 VMoo B mmemamee e P v
File name: |"Dec" “April" "Aug" v| All Files ~

Ca " CEI

Click the UPLOAD button.

Upload Files
Your file(s) will be uploaded to the following path:

root/18628/98 Gloucester Street, The Rocks NSW/2819-
2628/ Income Statements/

Choose Files | 3 files




5. Your file(s) will be uploaded and will appear in the folder.
NOTE: the uploaded statements will also be visible in the View Property page and Cashflow
Statement Report.
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1008/98 Gloucester Street, The Rocks NSW

You can bulk-upload as many files as you like here. Click 'Upload files' after selecting a folder.

‘ Files uploaded successfully. ‘
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